
Instructions for Logging into LEO to complete Web Based Courses 
 
 

 The address for Leo is https://leo.doa.louisiana.gov/irj/portal.  

 You will need your H ID to register.  

 
 Your user specific ID is your H number you have been provided.  

 You will click on First time user and use your H ID to register yourself into the system.   

 
 

******* When inputting your HID you must include the H (for example H50448975)******* 

https://leo.doa.louisiana.gov/irj/portal


 You will have to enter the last four of your social and your date of birth, it will ask you to 
pick from a series of questions and require your answers (This is in case you ever forget 
your login information) 
 

 Once you have registered click on the “My Training” tab at the top.  
 

 
 

  On the left hand navigation menu towards the bottom you will see a search box. In the 
search box type in the course you are looking for and click find. For example: PES 
BASICS. You can also type in WBT into the search box which tells the system to 
populate a list of all available Web-Based Trainings.  

 



  In the center of your page it will populate your web based training (for example: CPTP 
PES BASICS WBT). 
 

   
 

 After you click on the hyperlink it will give you the option to book yourself into the course.  

 



 Once you click on book this course, it will give you the option to start the course now. 

 
 

 Once you have finished the WBT click on the course again and it will take you to the 

screen that allows you to receive credit for the course. 

  



  
 YOU WILL NOT RECEIVE CREDIT FOR THIS COURSE WITHOUT CLICKING 

THIS BUTTON!!!!!!! 

  

 


